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Principal’s Welcome 

Welcome to Gabbinbar State School. We are delighted to have your family join our community and look 
forward to making your time with us positive, supportive and rewarding. 
 
At Gabbinbar, we believe every child has unique potential. We aim to nurture this in a caring 
environment where students feel safe, valued and ready to learn. Through an engaging Prep–Year 6 
program, we support children to grow academically, socially and emotionally. 
 
Established in 1972, our school is guided by the vision Creating a Beautiful Place to Belong, Inspire and 
Grow. Our students learn and live our values every day: Achieving Our Best · Being Respectful and 
Responsible · Caring and Confidence. 
 
Our teaching focuses strongly on English, Mathematics and Science, with consistent instruction in 
reading, writing and spelling. Students also take part in cultural, academic and sporting programs such 
as Instrumental Music, Choir, Eisteddfod, STEM, Drama and school sports days. 
 
We value the important role parents play in learning and encourage families to be involved in our 
Parents and Citizens (P&C) Association, which provides support and resources for our school. 
 
Gabbinbar proudly upholds the Department of Education’s vision of A great future for every 
Queenslander by offering high-quality learning opportunities for all students. 
 
Our school is well known for high expectations in learning, behaviour, sport and the arts. Our motto and 
values guide our focus on wellbeing, inclusion and personal growth. 
 
We are committed to a caring and socially responsible environment. Our Code of Student Behaviour, 
based on our school values and Restorative Justice, is taught through assemblies, classroom activities, 
newsletters and Circle Time to help students develop positive relationships and take responsibility for 
their actions. 
 
My staff and I look forward to working with you to support your child’s learning journey and prepare them 
for the opportunities ahead. 
 
Ms Jouwana Habash 
Principal 
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Parents and Citizens’ Association Welcome 

Welcome to the Gabbinbar State School community from the Parents and Citizens’ Association (P&C). 
The P&C plays a key role in encouraging parent involvement in school life, supporting special projects 
and contributing to fundraising efforts. Working closely with the Principal and staff, we help uphold the 
school’s vision: Creating a Beautiful Place to Belong, Inspire and Grow. 
 
To strengthen our school community, the P&C plans and supports a range of social events throughout 
the year, giving families opportunities to connect, collaborate and work toward shared goals. 
 
The P&C also operates several important services, including the Tuckshop and Second-hand Uniform 
Shop, which raise funds to support school initiatives. In addition, the P&C oversees a variety of 
Fundraising activities and community services events such as the Mothers' Day and Fathers' Day 
stalls. 

P&C Meetings 

Meetings are held on the second Wednesday of each month at 6:00pm in the Staffroom (Administration 
Building). All parents, carers, teachers and community members are warmly invited to attend. To add an 
item to the agenda or propose a motion, please submit your request in writing to the school office or 
email pandc@gabbinbarss.eq.edu.au . 
 
Thank you for considering Gabbinbar State School for your child. I look forward to partnering with you to 
enrich your child’s education through P&C involvement. 
 
Penny McColley 
P&C President 2026 
 

mailto:pandc@gabbinbarss.eq.edu.au
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Enrolment  

Enrolment Ages 

Prep: Children must be 5 years old by 30 June in the year they start Prep. Prep is a full-time program, 
Monday to Friday, 8:50am–3:00pm. 
 
Year 1: Children must be 6 years old on or before 30 June in the year they enrol in Year 1. 

Enrolment Process 

To enrol your child, please complete the Enrolment Form available on our website and return it to our 
office. We need to sight your child’s birth certificate (not a photocopy). 
 
If a birth certificate isn’t available—for example, if your child was born in a country without a birth 
registration system—other documents such as a passport or visa will be accepted. 
 
When enrolling, parents or carers are also asked to provide: 

• Any relevant Family Court or other legal orders, if applicable 
• Any visa documentation, if applicable. 
• Details of care arrangements if the child is in the care of the State 
• A Transfer Note from the previous school (if you have received one) 
• Information about any medical conditions, symptoms, management plans, medications, or 

disabilities your child may have 
(Conditions may include, but are not limited to: seizures/epilepsy, fainting, diabetes, asthma, 
heart conditions, anaphylaxis, or allergies such as food or insect stings.) 

 
Once we’ve reviewed all documentation, we’ll be in touch to arrange an enrolment interview. 
Families of future Prep students will receive information about upcoming information and orientation 
sessions and our transition program closer to the date. 

Starting Prep at Gabbinbar 

Prep is a wonderful new adventure. It’s full of exciting things to do, new friends to meet, and lots of 
discovering, exploring, and growing. Your child will learn in a warm, supportive environment where 
routines are gently built, independence is encouraged, and early literacy and numeracy skills are woven 
into playful, hands-on experiences. We can’t wait to share a happy and rewarding learning journey with 
your child. 
 
To help make the transition into “big school” smooth and joyful, here’s what will support your little learner: 

What Your Child Will Need 

• Comfortable shoes: Flat, enclosed shoes with Velcro, buckles or zips help children get moving 
quickly and independently. 

• Spare clothes: Please pop a full change of clothes in a small bag inside their backpack each day. 
• Morning snack: Fruit, a healthy snack, or a small sandwich. 

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/enrolment-application.pdf
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Lunches and Breaks 

• Pack a substantial lunch for first or second break (e.g. sandwich and fruit). 
We discourage chips, lollies, and chocolate. 

• At the start of the year, please pack two clearly labelled lunches (“1” and “2”) so your child knows 
which to eat at each break. 

• Use small, easy-to-open containers to build independence. 
• Add a spoon if your child needs one. 
• Send a named water bottle every day—they’ll be encouraged to sip often. 
• As lunches can’t be kept in a fridge, freezer blocks are helpful. 
• Early in the year, we’ll eat together to chat about healthy food choices, caring for our 

environment, and practising good table manners. 

Helping Your Child Settle into Their Day 

• Arrive for drop-off and pick-up at the right times to keep routines calm and predictable. 
• Provide a roomy backpack for all their essentials—water bottle, lunch boxes, hat, jumper, spare 

clothes, take-home folder, library bag, and treasures from the day. 
• Let us know if anything has changed at home so we can give your child extra support. 
• Encourage your child to pack their own bag and get ready—these small routines build big 

confidence. 
• Parents/carers should return any notes or money to the office so nothing is lost along the way. 
• Say a warm, cheerful goodbye at drop-off so your child knows they’re ready to begin their day. 
• And finally, please label everything—items in Prep have a magical habit of wandering! 

School Routines and Procedures 

Assembly 

Weekly assemblies are held on Fridays at 9:00am in the Hall. Please see our newsletter if there are any 
changes to the times. Parents are very welcome to attend. 

Attendance and Absences 

Regular and punctual attendance is essential for learning. If your child is absent, please notify the school 
through one of the following: 

• Email: absences@gabbinbarss.eq.edu.au 
• Absence line: 4631 5260 
• QParents app 

If an absence is likely to be prolonged, please advise the school as soon as possible. Absences for more 
than 10 days require the approval of the principal. 
 
Please note: Teachers do not manage attendance reporting. All absence notifications must go to the 
office. 
 

Arrival, Departure and School Times 

https://qparents.qld.edu.au/landing


 
Creating a beautiful place to belong, inspire and grow 8 

Student Arrival Procedures 

• Students should not arrive before 8:15am. 
• Playground equipment is out of bounds before school. 
• Students arriving between 8:15–8:30am must go directly to the Senior Undercover Area. 
• Classrooms open between 8:30–8:50am. During this time, staff are greeting students, settling 

classes, and speaking with many parents. Teachers do their best to connect with everyone, but if 
you need to discuss something urgent, please let us know straight away. 

School Times 

• 8:15 am – Office opens  
• 8:45am – First bell; students move to classrooms. 
• 8:50am – Second bell; rolls are marked. 
• 11:00am – Bell to begin First Break eating time  
• 11:10am – Bell to begin First Break play time  
• 11:35am – Bell to line up 
• 11:40am – Bell to begin Middle session  
• 1:10pm – Bell to Second Break eating time 
• 1:20pm – Bell to begin Second Break play time  
• 1:45pm – Bell to line up 
• 1:50pm – Bell to begin afternoon session; rolls are marked 
• 3:00pm – Final bell; end of school day 
• 3:45pm – Office closes 

After-School Procedures 

• Students wait at their designated pick-up area as arranged with their parents. 
• Bike riders must use the Stenner St bike rack and are responsible for securing their bikes. 
• Bus students go directly to the supervised bus area and must demonstrate excellent behaviour. 
• OSHC students go directly to the OSHC building; Prep students are collected from their 

classrooms. 
• Playground equipment is not to be used after school as no supervision is provided. 

Alterations to pick up procedures 

In an emergent situation where your child’s going-home arrangements need to change, please notify 
the office before 2:00pm. This allows staff sufficient time to pass the message on to your child and 
ensure there is no confusion at pick-up. 

Outside School Hours Care (OSHC) 
YMCA provides Before School Care, After School Care, and Vacation Care onsite. 
Please refer to their website for enrolment details, fees, and other information. 

Late Arrival 

• Students arriving after 8:50am must be signed in at the office by a parent/guardian and receive 
a late slip. 

https://www.ymcachildcare.com.au/outside-school-hours-care/gabbinbar/
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Early Departure 

• Please notify the school in advance where possible. 
• Parents/guardians must sign students out at the office. 
• Office staff will contact the classroom; students will meet their parent/guardian at the office. 
• Please note that unexpected departures at break times may take longer as students are in 

playgrounds or on the ovals. 

Birthdays & Celebrations 

To support the Department of Education’s Smart Choices Strategy and accommodate students with 
health needs, birthday cakes and shared food cannot be brought to school. 
 
Parents may hand out individual cupcakes or similar items after 3:00pm, allowing families to make 
their own decisions about consumption. 
 
Goodie bags without food may be distributed if parents are not able to be present at 3:00pm. 

Lost Property 

To help reduce lost items, please ensure every item your child brings to school is clearly labelled with 
their name—including clothing, hats, lunchboxes, drink bottles and school materials. 
Lost property procedures: 

• Lost items are stored in the Lost Property area inside the Administration Building. 
• Lost property is cleared at the end of each term. 
• Unclaimed items are kept for one term only, then donated to the Second-Hand Uniform 

Committee or Lifeline. 

Helpful labelling tips: 

• Use a waterproof marker for plastic items. 
• Use white-out or a light marker for darker items such as inside hats. 

Labelling everything greatly increases the chance of items being returned. 

Safety  

Emergency Procedures – Fire Drills and Lock Down Practise 

Emergency procedures are carried out at least once per term to familiarise staff and students with 
procedures to be followed for evacuation or lock down of the school premises. The school has a 
Emergency Response Plan as required by the Department of Education. 

Travel Safe 

Gabbinbar State School operates under the School Crossing Supervisor Scheme to support safe travel 
to and from school. Supervised crossings are located on Stenner and Mackenzie Streets at the following 
times: 
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• Stenner Street: 8:15–9:00am and 3:00–3:30pm 
• Mackenzie Street: 8:00–9:00am and 2:55–3:25pm 

Parents are asked to encourage children to always use the supervised crossings. Crossing Supervisors 
are trained and employed by the Department of Transport. 
 
Students must wait for the whistle before crossing and use the marked crossing every time. 

Road Safety Expectations 

For the safety of all students, please: 

• Obey all parking regulations 
• Ensure children exit the car on the kerb side (the safety door) 
• Never double-park 
• Never call your child across the road 

Sun Safe 

A sun-safe hat is essential. Students without a hat must play in undercover areas. 
 
Accepted hats include: 

• Broad-brimmed hats 
• Legionnaire caps 

See information about hats in Uniforms. 

Excursions and camps 

Gabbinbar State School provides a range of activities including visits to orchestral performances, 
theatre productions, environmental centres, museums and places of historical significance. Throughout 
the year, approved visiting performers and educational groups also present sessions at the school. 
 
Consent 
 

• Consent for excursions and events must occur by the due date and can be done in the QParents 
app.  

• Invoices will be sent home after the consent due date.  
 
Transport 

• For travel outside Toowoomba, buses with seat belts are always used. 
• When available and affordable, seat-belted buses may also be used for local excursions. 

Payments 

Payments for excursions, events, levies and other items must be made by the payment due date for 
students to participate. 
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Payments can be made at the office by: 

• Debit and credit cards, including contactless 
• Cash 

When an invoice is issued you can also pay by: 

• BPoint  
• QParents app 

Please check your invoice for specific payment instructions. 

QParents app 
QParents provides secure online access to your child’s school information anytime, from any device. We 
strongly encourage parents/carers to set up a QParents account. 
 
Through QParents, families can: 

• Provide consent for excursions and events 
• View attendance and notify absences 
• Access report cards 
• View and pay invoices online 
• Update personal and medical details 
• View enrolment information 
• See upcoming school events, assessments and excursions 

See Appendix 1: QParents Registration for more information. 
 

Supporting Families – Request Process 

At Gabbinbar SS, we value strong partnerships with families and health professionals. To ensure we 
provide timely, accurate, and high-quality information, families may request letters of support, 
checklists, or questionnaires for GPs or specialists. To help us manage these requests efficiently, please 
note the following: 

• Please allow a minimum of two weeks’ notice for all requests. 
• All requests are reviewed at our weekly Student Support Services meeting. 
• A signed Consent to Share form is required before the school can provide information to external 

providers. 
• All requests must be submitted through the Office, not directly to classroom teachers, so they 

can be tracked and managed appropriately. 
• All school correspondence must be signed by the Principal, who is the only person legally 

authorised to share information on behalf of the school. 
The two-week timeframe ensures we can consult with staff, accommodate teacher absences, and allow 
time for the Principal’s review and signature. 
Consent to Share forms are available at the office at any time. 

https://qparents.qld.edu.au/landing
https://qparents.qld.edu.au/landing
https://qparents.qld.edu.au/landing
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Uniform 

Gabbinbar State School has a full school uniform, and families enrol with the understanding that 
students will always wear the uniform at school. 

Why We Wear a Uniform 

Our uniform supports: 

• A strong sense of school pride and identity 
• Fairness and equity for all students 
• Sun safety and Workplace Health & Safety requirements 
• Full participation in all school activities 

Our Uniform 

School colours are royal blue and orange. A range of mix-and-match items is available. Samples are 
located in the school office, and purchases can be made during office hours. Please note that there may 
be delays when the office is busy, especially from 8:15 to 9:00am. 

Uniform Items 

• Girls’ dress (check fabric) 
• Girls’ shorts (royal blue) 
• Girls’ blouse (check fabric) 
• Boys’ shirt (check fabric) 
• Boys’ shorts (royal blue) 
• Polo shirt (unisex) 
• Polar fleece top (unisex) 
• Broad-brimmed hat (royal blue with logo) 
• Bucket hat (royal blue with logo; reversible with house name and colour) 

Students may also wear royal blue tracksuit pants, jumpers, longer sports shorts or broad-brimmed 
hats that match school colours. 

Shoes and Socks 

Students must wear fully enclosed sports or dress shoes with plain white or royal blue socks. 

Jewellery 

For safety, only the following items may be worn: 

• One set of small sleepers or studs 
• Watch 
• Signet ring 
• Medical identification 

Jewellery of cultural or religious significance must be approved in writing by the Principal; forms are 
available from the office. 
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Hair 

Hairstyles must be neat and appropriate for school. 
Extreme styles (e.g. mohawks, dreadlocks) are not permitted. 
Hair ties and accessories should match school colours where possible. 

Other Uniform Requirements 

• Nail polish, coloured hair and makeup are not permitted. 
• Free-dress days must still meet sun safety and WHS guidelines: 

o No singlets, bare midriffs or muscle shirts 
o Enclosed shoes and a hat must be worn 
o Clothing logos must be appropriate 

For more details, refer to our Student Dress Code and the Uniform Order Form on our website. 

Second-Hand Uniforms 

The P&C operates a second-hand uniform shop. Enquiries can be made via the Gabbinbar P&C 
Facebook page. 

 

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/student-dress-code.pdf
https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/uniform-order-form.pdf
https://www.facebook.com/GabbinbarStateSchool/
https://www.facebook.com/GabbinbarStateSchool/
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Media and Online Services Consent 
Media Consent 

The school regularly celebrates student learning and achievements through newsletters, the school 
website, social media, traditional media and other approved platforms. 
 
During enrolment you will receive information explaining how the school uses your child’s personal 
information and student work. This includes: 

• What information is collected 
• How student work may be used 
• What personal details may be shared (e.g. name, image, video, voice, year level) 

To do this, the school requires written consent – the State Schools Consent Form - before using your 
child’s personal information or student materials. 
 
In some circumstances the school may be required by the Education (General Provisions) Act 2006 (Qld) 
or by law to record, use or disclose the student’s personal information or materials without consent (e.g. 
assessment of student materials does not require further consent). 

Online Services Consent  

To support learning, the school uses a range of online tools, including some third-party services hosted 
outside the Department of Education network.   
 
During enrolment and at other times we send home consent requests. Before providing consent, families 
are encouraged to read each service’s privacy policy and terms of use. 
 
Important notes 

• Providing consent is optional and when your child does not have access to an online service, we 
will arrange alternative activities for your child.  

• Consent may be limited (some services only) or withdrawn at any time by notifying the school 
in writing. 

• Consent applies for the period stated on the form and may be updated if new services are 
introduced. 

Student Code of Conduct  

A key aim of our school’s behaviour approach is to help every child develop strong self-discipline and 
understand how their actions can impact others. Our rules are created with care, focusing on safety, 
kindness, respect and consideration for everyone. 
We use our Student Code of Conduct to guide and support children as they learn to make positive 
choices and manage their own behaviour with confidence. 

See the Student Code of Conduct on our website. 

 

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/student-code-of-conduct.pdf
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Teaching and Learning 

Book Lists 

Year-level book lists are provided before the end of each school year and are available on the school 
website. 

Curriculum 

The Australian Curriculum sets out the essential knowledge, understanding and skills students need to 
learn, and the quality of learning that is expected of the students as they progress through the first 11 
years of schooling. The goal for the Australian Curriculum is to develop successful learners, confident 
and creative individuals, and active and informed young people who are ready to take their place in 
society. To achieve this goal, the Australian Curriculum includes 3 parts: 

• 8 learning areas which are sometimes referred to as subjects,  
• 7 general capabilities which as sometimes known as the 21st century skills  
• 3 cross-curriculum priorities 

Here is a short video/animation to show how these three parts of the Australian Curriculum work 
together.  
  
The Australian Curriculum is used flexibly by schools and teachers who plan the learning for all their 
students while taking into account each student’s needs.  
 
For more information, visit the Australian Curriculum website and Appendix 7: Reading Through the 
Australian Curriculum 

Digital Technologies 

Digital Technologies are integrated across all learning areas at Gabbinbar State School. Teachers use a 
range of digital tools daily to support learning, creativity and problem-solving.  
 
During enrolment parents sign a Parent/Student Agreement Form – Student Usage of Internet outlining 
conditions of use within the Department of Education’s secure network. 

Homework 

Reading is the most important component of home learning. 

• Prep students read briefly each night. 
• Years 1–6 read nightly. 
• Teachers may set additional homework linked to classroom learning. 
• Some unfinished class work may be completed at home. 
• Homework is set on Wednesday and is returned on Monday.  

Recommended weekly homework time: 

• Prep–Year 3: Up to 1 hour 

https://gabbinbarss.eq.edu.au/enrolments/booklists
https://gabbinbarss.eq.edu.au/enrolments/booklists
https://www.youtube.com/watch?v=p0VP33V3Dyw&t=7s
https://www.australiancurriculum.edu.au/
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• Years 4–5: Up to 2–3 hours 
• Year 6: Up to 3–4 hours 

Refer to our Homework Policy on the school website for more information. 

Languages - Auslan 

Students in the Middle and Upper Years learn Auslan, the native sign language of the Australian Deaf 
community. The program builds cultural understanding and language awareness and is supported by a 
deaf Auslan Language Model and Educational Interpreters. 

Library 

Our library offers a wide range of picture books, novels and non‑fiction titles, along with reference 
materials and computers. The library is open both breaks for students to read, do quiet activities, use 
computers and play chess and other games. 
 
All classes visit the library each week for borrowing, and students are also encouraged to borrow 
independently: 

• before school (8:30–8:45am) 
• first break (11:20–11:35am) 
• second break (1:30–1:45pm) 
• after school (3:00-3:15) 

 Prep to Year 3 students will need a waterproof library bag. Please see booklists on our website. 

Music  

Classroom Music 

All students from Prep to Year 6 participate in a 30‑minute music lesson each week. The Classroom 
Music Program is designed to foster a love of music and support musical learning through singing, 
playing, moving, and creating. Using a sequential, cumulative, developmental, and aural‑based Kodály 
approach, children explore key musical elements as they progress through the program. Both tuned and 
untuned percussion instruments are regularly used across all year levels. 

Choir 

Students in Years 3–4 are invited to join the Junior Choir, while students in Years 5–6 may participate in 
the Senior Choir. Rehearsals are held before school or during break times. 

Choir members have opportunities throughout the year to perform at concerts and take part in 
competitions. 

A Student Resources Scheme (SRS) levy applies to help cover program expenses, including the hire of 
competition uniforms and entry fees for events. 

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/homework-policy.pdf
https://gabbinbarss.eq.edu.au/enrolments/booklists
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Instrumental Music 

Gabbinbar State School participates in the Department of Education’s Instrumental Music Program. 
Students can join: 

• String Program – from Year 3 
• Brass, Woodwind and Percussion Program – from Year 4 

 
Students are encouraged to continue their musical learning through to Year 12. When ready, as 
determined by the Instrumental Music Teacher, students are expected to join one of our school 
ensembles—the Concert Band or String Ensemble. 
 
Students may learn one instrument through the school program. Those learning a second instrument 
privately are welcome to participate in school ensembles. 
Lessons follow a rotating timetable during school hours. Each 30–35 minute lesson is taught in small 
groups based on skill level. Students must catch up on any classwork missed and will progress 
according to their ability, commitment and home practice. 
 
Students are provided with a school instrument for one year. After this time, families are expected to 
purchase an instrument unless it is a large or high-cost item. Extensions to instrument loans may be 
approved in cases of genuine financial need, provided an instrument is available. Extended loans may 
require an additional contribution. 
 
A Student Resources Scheme (SRS) levy helps cover program costs, including sheet music, hire of 
competition uniforms, competition fees, repairs and maintenance. 

Reporting and Assessment  

The school attempts to cater for individual differences in children and to assess each student in two ways:  

• progress as it relates to his/her abilities and learning rate, and  
• performance as it compares with the peer group  

A written report card is provided at the end of each Semester. Parent/Teacher meetings are offered at 
the end of Terms 1 and 3 to enable meaningful discussion that will assist in the development of the child 
socially, emotionally and academically.   Parents will be notified via the newsletter about the dates and 
how to book an interview time with your child’s teacher.  To ensure consistency of messages and 
strategies for support for students, one timeslot will be allocated for each child.  Parents are asked to 
work together to determine a suitable time for this to occur.  Parents or teachers may request an 
interview at a mutually agreeable time throughout the year.    

Religious Instruction  

Religious Instruction (RI) is offered for students in Years 1–6 each Thursday. Lessons are delivered by 
trained volunteers and are non-denominational, with students remaining in their usual class groups 
and using age-appropriate workbooks. 
 
Students are placed into RI based on parent selections on the Enrolment Application. Alternative 
supervised activities are provided for students who do not participate in RI.  
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Sports 

When students enrol at Gabbinbar State School, they are placed into one of three sports houses. Siblings 
are allocated to the same house. 

• Nelson – Blue 
• Rudd – Red 
• Evans – Yellow 

Each year, the school holds inter-house athletics and cross-country carnivals. Swimming trials are 
held for those wishing to be named in the school team. These three events can lead into district, regional 
and state competitions. 

School Swimming Lessons 

Swimming lessons are scheduled for Term 3 or Term 4, with class timetables provided closer to the date. 

What Students Need 

• Togs, towel and a plastic bag for wet items 
• One-piece swimsuits for girls 
• Swimming caps for all students 
• All clothing and items clearly labelled with the child’s name 

Safety and Participation 

• Students may not enter the pool wearing hair clips, jewellery or other items that may come loose 
in the water. 

• Children with infections, sores, skin conditions or wearing band-aids will not be able to 
participate. 

• If your child cannot attend a lesson, please notify the office. 
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Health and Medications 

Emergency Contacts  

Please ensure the school always has current emergency contact details.  

Sick Room 

If a child is too unwell to participate in learning, they should not attend school. Students who become ill 
during the day will be cared for in the sick room while parents are contacted to collect them. 
 
Parents must ensure the school is aware of any significant allergies, medical conditions, disabilities or 
temporary health concerns. 

Accident Procedure 

Minor injuries are managed with basic first aid and recorded in our First Aid Register.  For more serious 
incidents, parents will be contacted immediately. If an ambulance is required, staff will call one.  

Emergency Health Plans 

Students with medical conditions such as for anaphylaxis, diabetes, epilepsy or asthma may require 
an Individual Health Plan, Emergency Health Plan or Action Plan. Families should work with the school 
and the school nurse to develop the appropriate plan for their child if emergency medication is required. 

Medications – including paracetamol, asthma puffers etc 

School staff administer medication only in accordance with Department of Education procedures. 
 
To ensure safety: 

• Medication must be prescribed by a qualified health practitioner (e.g. doctor, dentist, 
optometrist, nurse practitioner or community pharmacist). 

• It must be supplied in the original container with a pharmacy label showing the practitioner’s 
instructions. 

• A Consent to Administer Medication Form from our website must be completed for each 
medication. 

• Over-the-counter medications (e.g. paracetamol, eye drops, cough syrup) will not be 
administered unless prescribed. 

• Medication must be within its expiry date. 
• Each form covers one medication only. 

Information we need to administer any medication 

For all medications  
 
For medication to be administered during school hours and/or during school-related events, provide the 
school with:  

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/consent-to-administer-medication-form.docx
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• a completed Consent to administer medication form from our website. 
• the medication with an attached pharmacy label, in its original container, with intact 

packaging. 

Where no additional information is required from your practitioner 
 
If your child requires medication at a routine time (e.g. 11am every day), the pharmacy label attached to 
the medication provides the school with the instructions from the doctor/dentist needed to safely 
administer the medication. Examples of routine medication include Ritalin, antibiotics, eye/ear drops, 
enzyme tablets and ointments.  
 
No other written information from the prescribing health practitioner is required.  

Where you will need additional written information from your practitioner  

As well as using the pharmacy label instructions, the school will need additional written information from 
the prescribing health practitioner if your child:  

a. requires medication as an emergency response. Depending on your child’s health condition, 
your doctor will need to complete: 

• an Asthma Action Plan and/or  
• an Anaphylaxis Action Plan and/or  
• written instructions if your child has more complex health needs. 

b. requires insulin. Your doctor will need to complete a medication order for insulin. 
c. requires medication ‘as-needed’ (but not as an emergency response). Your health 

practitioner will need to complete a Medication order to administer ‘as-needed’ medication 
(see below for link). 

d. has their dosage changed from that on the pharmacy label. Your health practitioner will 
need to write a letter for the school explaining the changes. To assist the school in safely 
administering the medication to your child, you are encouraged to have your pharmacist 
update the pharmacy label attached to the medication with the new dosage as soon as 
possible. 

See Administration of medications in Queensland state schools: Information for parents and health 
practitioners – includes Medication order for ‘as needed’ medication on our website. 

Dental Clinic 

The Queensland Health Dental Van visits the school on a rotating basis. Prior notice will be provided so 
families can give permission for dental checks or treatment. 
 
Dental services are available year-round, including school holidays. 
 
For emergencies or enquiries, please contact: 

• 1300 082 662 
• 4616 6436 

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/consent-to-administer-medication-form.docx
https://gabbinbarss.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/information-for-parents-carers-and-health-practitioners.docx
https://gabbinbarss.eq.edu.au/SupportAndResources/FormsAndDocuments/Documents/information-for-parents-carers-and-health-practitioners.docx
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Infectious Diseases 

Children with infectious illnesses (e.g. chicken pox, measles, school sores) may need to stay home for 
the recommended exclusion period. 
 

These guidelines follow the National Health and Medical Research Council exclusion table. See 
Appendix 2: Time Out Infectious Diseases Exclusions 
 

Home and School Communication 
Newsletter 

Our weekly newsletter, the Gabbinbar Gazette, is a great way to stay connected with everything 
happening at school. It’s available on our website (gabbinbarss.eq.edu.au) and is also emailed straight 
to families each week; please check your spam/junk boxes. Inside, you’ll find updates from the Principal, 
important dates, student awards, P&C news, committee updates and sporting highlights. 
 
To protect student privacy, we only publish names and photos for students who have media consent. 
If accessing the online version is tricky for your family, you’re welcome to request a printed copy from the 
office. 
 
If you’re not currently receiving the newsletter and would like to be added to the list, please 
email newsletters@gabbinbarss.eq.edu.au— we’d love to keep you in the loop! 

Home and School Communication 
The school encourages open, respectful communication between families and staff. Parents are 
encouraged to build positive relationships with teachers and administrators. 

If you have a concern, share your concerns and collaborate with the classroom or specialist teacher to 
resolve the issue.  Make an appointment through the office; unscheduled meetings during the school 
day are not permitted as they may interrupt teaching or duties. 

See Appendix 5: Communicating with your child’s school for additional information. 

Complaints 
Gabbinbar State School values constructive feedback. Our Complaints Management Process is 
available on our website. 

https://gabbinbarss.eq.edu.au/
https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/complaints-management.pdf
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Tuckshop 

The Gabbinbar School Tuckshop operates on Wednesdays and Fridays only. Tuckshop can be ordered 
either online or in-person at school. The tuckshop is open from 8:15 am for enquiries and service. 
 
See the current tuckshop menu on our website.  

Online Ordering  

Online ordering with Flexischools is convenient, providing a 24/7 payment and ordering 
system.  Payment options include Visa, Mastercard (credit and debit) and Bank Transfer. The system 
operates via a pre-paid account.  

• Parents set up a Flexischools account online and pre-load the account with funds. 
• Parent can use the funds in their account to order and pay for tuckshop orders. 
• Parents can view their orders online and can set a daily spending limit. 

Online orders must be placed by 8:30 am. 

Setting up your Flexischools account 

1. Visit flexischools.com.au and register. 
2. Add your child, their school and class. 
3. Top up your account using Visa, Mastercard, PayPal or direct deposit. 
4. Place an order from the available school options and complete payment. 

Log in anytime to review orders, cancel orders, set recurring orders or view your transaction history. 
 
Download the Flexischools App 

The Flexischools app is available for convenient ordering on your mobile device from the Flexischools 
website. 

 
 

In-Person Ordering 

All in-person orders must be written on a paper bag — one bag for First Break and one for Second 
Break. 
 
If both orders are written on one bag, a 10c fee will be added for the extra bag. 
Please write with the opening at the top and use blue or black pen only. 

https://gabbinbarss.eq.edu.au/supportandresources/formsanddocuments/documents/tuckshop-menu.pdf
https://flexischools.com.au/
https://flexischools.com.au/
https://flexischools.com.au/
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What to include on each bag 

• Child’s full name 
• Class (e.g. 1R, 2G, 6M). If unsure, write the teacher’s name 
• List of items ordered, with the price of each item 
• Total cost 
• If change is required, write the amount of money enclosed, place it inside the bag, and secure 

the bag so money cannot fall out. 

Change will be taped to the outside of the bag. Students are responsible for collecting their change. 
 
In person orders must be placed by 9 am at the tuckshop. 

Cancelled Tuckshop Orders 

If a tuckshop order has been placed and your child becomes unwell or needs to leave school early, 
please contact the office. They will notify the tuckshop, and the order will be carried over to the next 
scheduled tuckshop day. 
 

Delivery/Collection 

• First Break: 
o Orders are placed in class tubs and are collected from 10:55 am by a student and 

distributed at the classroom. 
• Second Break: 

o Orders are placed in class tubs and are collected from 1:05 pm by a student and 
distributed at the classroom. 

Cold items 

• Year 1-6 students must bring their paper bag to the tuckshop to collect cold items. 
• Prep students’ cold items will be delivered to the classroom, except for term 4, when they collect 

cold items from the tuckshop. 

Counter Sales 

To ensure children eat their ordered lunch before buying snacks, counter sales start 10 minutes after 
breaks begin: 

• First Break counter sales begin at 11:10am 
• Second Break counter sales begin at 1:20pm 
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Appendix 1: QParents Registration 
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Appendix 2: Time Out Infectious Diseases Exclusions  
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Appendix 3: Communicating with your child’s school 
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Appendix 4: Gabbinbar State School Communication 
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Appendix 5: Reading Through the Australian Curriculum 
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Appendix 6: Parent and Community Code of Conduct 
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Appendix 7: Privacy Statement  

Enrolment  

The Department of Education is collecting the information on this form for the purpose of school enrolment and 
student management. Personal information collected by the Department is protected by the Queensland 
Government’s information Standard 42 – Information Privacy.  
However, in accordance with information Sharing Protocols and Memoranda of Understanding, some of this 
information may be passed on to government agencies. Some of these state government agencies include 
Queensland Health, Queensland Transport, Queensland Police Service and Department of Families. The 
Commonwealth Government, through Centrelink, may require information for matching purposes in relation to the 
payment of benefits to some students.  
Personal information on the enrolment form can be disclosed to other third parties without the individual’s consent 
where authorised or required by law. 

Attendance/Achievement/Behaviour  

While students are enrolled in and attend state schools, school staff will collect personal information about their 
academic performance, attendance and behaviour for the purpose of monitoring their educational progress and 
providing educational programs to suit the needs of the student.  
Year 3 and 5 student names are passed on to the Queensland Studies Authority for the purpose of issuing individual 
reports in relation to the assessment of numeracy and literacy skills of students.  
This personal information can be disclosed to other third parties without the individual’s consent where authorised 
or required by law.  

Wellbeing, Protection and Safety  

During a student’s attendance, the Department of Education may also collect personal information that relates to 
the wellbeing, protection and safety of the student. This personal information may be passed on to agencies such 
as Queensland Health, Queensland Police Service and Department of Families in accordance with Education 
Queensland’s Student Protection Policy and other policies relating to student behaviour.  
This personal information can be disclosed to other third parties without the individual’s consent where authorised 
or required by law. 

Children and Young People in the Care of the State – Data Matching  

The Department of Education and Department of Families conduct a data-matching program to improve school 
achievement outcomes for children and young people in care.  
The data-matching program involves a comparison, through a unique identifier, of certain personal information of 
children and young people in care and those children of similar age in the general school student population, 
including those who have specific needs.  

This personal information may include:  

• achievement levels;  
• retention rates;  
• age;  
• school year levels;  
• school disciplinary absences; and  
• student movement between schools.  

 
If you have any questions about privacy or access to information, you may contact Education Queensland’s Privacy 
Contact Officer on 3237 0546. 
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